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How NOT to Deal with 
Marketing Overwhelm

DON'T: Wait for big chunks of time to 

focus on marketing.

DO: Schedule some time every working 

day and make progress. Work in small 

time increments, without the pressure to 

complete the task every time you work on 

it. Think baby steps instead of huge leaps.

DON'T: Keep it all in your head.

DO: Document your plans, ideas, and 

your calendar, so you don't overload your 

short term memory with too much stuff, 

and so you don't forget important details.

DON'T: Try to do it all at once. It's not 

possible, and it will drive you crazy.

DO: Prioritize and schedule your 

projects.

DON'T: Ignore your natural work and 

productivity cycles.

DO: Honor your personal cycles by 

organizing your work schedule to take 

advantage of your peak productivity 

times. For example, as a morning person, 

I prefer to write and do creative projects 

in the morning, and client work later.

DON'T: Keep your calendar open so you 

can freestyle your day.

DO: Schedule your activities so you don't 

miss critical deadlines, even if that means 

you work when you're not feeling 

inspired. The inspiration and motivation 

will come with action.

DON'T: Reinvent the wheel.

DO: Use the accumulated knowledge out 

there, rather than figuring everything out 

on your own. Take classes, get coaching, 

or ask for help instead of doing 

everything the hard way.

DON'T: Multi-task. Seriously.

DO: Focus on one thing at a time, even if 

you have only a few minutes. Doing more 

than one thing at a time splits your 

concentration, which means both tasks 

take longer and are done less well.

Meet our Members: 
Spotlight on Eileen Shine

 Eileen Shine is one of our brilliant new 
instructors at the DIY Marketing Center. 
Meet Eileen on the Member Spotlight 
page at www.DIYMarketingCenter.com. 
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